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Vox Clamantis in Deserto 
“A Voice Crying in the Wilderness” 

Roman Catholic Episcopal Corporation of St. John’s 
HUMAN RESOURCES 

JOB POSTING 

The Roman Catholic Archdiocese of St. John's is seeking an individual for the part time (24 
hours’ week) position of Cook/Housekeeper for O'Dwyer Apartments on Hazelwood Crescent, 
St. John's to prepare and serve an evening meal to the 7 residents.  
 
Duties include but not limited to: 
 Provide nutritional and appetizing evening meals (3 courses) to the residents of O’Dwyer 

Apartments on a weekly basis from Monday to Friday and prepare two meals in advance 
for residents for weekend. 

 Purchase supplies as needed while managing and maintaining agreed budgets, and 
submits all purchase receipts to Archdiocese Accounts Payable on a regular basis. 

 Prepare a two-week meal plan for residents. In instances when needed, provide 
residents with second choice. 

 Create and maintain cooking and cleaning regimes (daily, weekly, periodically, etc) for 
all areas of kitchen and dining room. 

 Ensure that special dietary meals are prepared (if required). 
 Prepare and present all food to a high standard and quality. 
 Ensure that proper quality control is adopted for all aspects of meal preparation to 

comply with health and safety regulations. 
 Ensure that food handling, cleanliness, health, and safety routines operate to the highest 

possible standards. 
 Practice food conservation techniques to ensure bulk purchases are maintained as fresh 

as possible. 
 Housekeeping will involve maintaining the kitchen and dining room and some general 

cleaning of the main areas, i.e. hallways, etc.  
 
Job Type: Part-time (24 hours’ week – Monday to Friday) 
 
Required Experience:   
Cooking: 5 years; Knowledge of food preparation regulations: 5 years; Cleaning: 3 years 
 
Required License or Certification: Driver's Licence  
 
Please forward resumes to Theresa Whiffen, Manager Human Resources at twhiffen@rcsj.org 
or fax (709)726-3615.  Resumes may also be dropped at the reception desk at the Pastoral 
Centre, 200 Military Road, St. John’s.  Only those selected for an interview will be contacted. 

 
Deadline for applications is March 13, 2017 

 

http://www.rcsj.org/
mailto:twhiffen@rcsj.org

